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Earth Day Canada Community Environment Fund

Application Form

Instructions

Please read the Application Guidelines before completing the Application Form. This will ensure your proposed project is eligible and meets the criteria of the Community Environment Fund. 
This application consists of five parts. Please complete all parts of the application. Incomplete applications will be ineligible.  

Part A – Organization Background

Part B – Proposed Project Information

Part C – Results and Activities Work Plan

Part D – Budget Plan

Part E – Application Checklist
This form includes fields for you to input your answers directly, please do not alter the form or handwrite any part of the application. Handwritten and altered applications will be ineligible. 
Application Deadlines
The Community Environment Fund has two grant periods per year. 
Spring Grant Period:
Applications must be postmarked by February 28th 
Fall Grant Period:
Applications must be postmarked by August 31st 
Submitting the Application 
When submitting the application please ensure that it is printed on uncoloured paper. Please do not staple or bind the application. 
Applications can be submitted by mail or courier to: 

Earth Day Canada
Community Environment Fund
111 Peter Street; Suite 503
Toronto, Ontario
M5V 2H1
If you have any questions regarding the application process, please refer to the

Application Guidelines or contact the Community Environment Fund Lead:
envirofund@earthday.ca
416.599.1991 x 109 / 1.888.283.2784
How did your organization hear about the Fund?
Before completing the application form, please take some time to let us know how your organization heard about the Community Environment Fund. Check all relevant boxes. Please be specific. (E.g. list the name of the newspaper in which you read about the Fund). 
 FORMCHECKBOX 
 Organization (e.g. school, community centre, place of worship): 
 FORMCHECKBOX 
 Internet (e.g. website, Facebook, Twitter, email): 
 FORMCHECKBOX 
 News (e.g. radio, internet, paper, television): 
 FORMCHECKBOX 
 Sobeys Store (Where?): 
 FORMCHECKBOX 
 Fair / Conference / Forum (Where?) 
 FORMCHECKBOX 
 Word of Mouth 

 FORMCHECKBOX 
 Program Postcard 
 FORMCHECKBOX 
 Other (Specify): 
Part A – Organization Background

A1. Contact Information

Organization Name:           
Street Address:      



Suite: 
City:      



ON.
Postal Code: 
Telephone: (        ) - (        ) FORMTEXT 

     



Fax:  - 
Email: 
Website: 
Contact Name: 
A2. Type of Organization
 FORMCHECKBOX 

Not-for-Profit Organization

 FORMCHECKBOX 

Educational Institution
 FORMCHECKBOX 

Registered Charity 



A3. If you are applying as a not-for-profit organization or a registered charity, please provide the following information. 

Year of incorporation or charitable registration: 
Incorporation or charitable registration number: 
A4. Describe your organization. Please provide your mission/mandate.

(Maximum 150 words) 
     
A5. Please describe any experience your organization has in developing and implementing environmental projects. If you are undertaking your first environmental project, please draw on the experiences of other initiatives your organization has been involved with. (Maximum 200 words)

Part B – Proposed Project Information
B1. Project Name: 
B2. Project Location (Municipality/Region): 
B3. Please describe your project. (Maximum 200 words)


B4. Why is your project important? What issues/problems does it address in your community? Does it meet a need? What makes it unique? (Maximum 200 words) 


B5. Describe how you have taken into account the plans and/or priorities of the larger surrounding community. Please describe the benefits of your project as they relate to the wider community. (Maximum 200 words)


B6. Project timelines (Month/Year) 

Please ensure your project timelines are in accordance with the CEF timeline guidelines as outlined in the Application Guidelines. 
When is the project expected to begin: 
When is the project expected to be completed: 
About Your Partners 

B7. Who is/are your project partner(s)? Please briefly describe their role(s). 
(Maximum 200 words)


Community Involvement and Outreach 

B8. What type of volunteer opportunities will the project create within the community? Please describe specific volunteer activities. (Maximum 250 words) 

B9. Describe how your organization will promote the project to potential partners/ volunteers and the wider community? Please describe any outreach activities to date. 
(Maximum 150 words)


Sustainability

B10. How will your organization ensure the project will have long-term environmental benefits? Please be detailed in your response. (Maximum 200 words)
     
B11. How will your organization ensure the project will continue beyond the grant period? (Maximum 200 words)

B12. Describe your project’s education plan, and the associated benefits to participants and the wider community. (Maximum 200 words)


B13. If you have requested funds to cover a new permanent HR position in your budget plan, please provide CEF with a job description and detail how you plan to sustain the position beyond the grant period. (Maximum 250 words)


Permits, Approvals and Potential Impacts 

B14. Identify any federal, provincial and/or municipal approvals the project will require. Please describe the steps you have taken to obtain them and attach any approvals you have received to date. (Maximum 150 words)


B15. Explain how you will address any negative environmental impacts that may result from the project. (Maximum 150 words)


Part C – Results and Activities Work Plan

Provide a detailed work plan using the Community Environment Fund Results and Activities Work Plan Template. Your work plan must be attached to your application with the additional supporting documents listed in Part E.
Part D – Budget 

Provide a detailed budget plan using the Community Environment Fund Budget Plan Template. Your budget must be attached to your application with the additional supporting documents listed in Part E. 
Part E – Application Checklist
Please review the Application Guidelines for additional information on the below requirements. 
Please ensure your application includes:
 FORMCHECKBOX 

Work Plan – completed from template provided by the Fund
 FORMCHECKBOX 

Budget Plan – completed from template provided by the Fund
 FORMCHECKBOX 

Two letters of reference from past or present partners, indicating your organization’s ability to successfully complete projects and the need for the proposed project in your community
 FORMCHECKBOX 

Previous media coverage that the organization has received (E.g. newspaper articles; dates of radio interviews)
Please include the following if applicable to your application:
 FORMCHECKBOX 

Letters of approval from regulatory agencies, or support in principal, specifying the outstanding requirements to obtain full approval

 FORMCHECKBOX 

Not-for-Profit incorporation document(s) 

 FORMCHECKBOX 

Annual Report
 FORMCHECKBOX 

A written letter of consent from your school principal on school letterhead if this is a school application. Applications that are completed by the school principal do not need a letter of approval 
 FORMCHECKBOX 

A written letter of consent from a senior administrator on school letterhead if this is an application from a college or university student group 
 FORMCHECKBOX 

Street map showing the location of the project in your community; street maps are not applicable to projects that are not taking place in one central location 

 FORMCHECKBOX 

Project Site Plan
 FORMCHECKBOX 

Estimates for costs that are $1,000 and above; please attach to the Budget Plan 

 FORMCHECKBOX 

Confirmation letters from other funding sources; please attach to the Budget Plan
 FORMCHECKBOX 

Year-end financial statements of your organization
Declaration

I confirm that the information contained in this application and the accompanying documents is true, accurate and complete. I confirm that I have answered all the application questions to the best of my knowledge and ability and have included all required attachments in my application. 

I understand that if this grant application is approved, I will be required to enter a formal, legally binding agreement with the Earth Day Canada Community Environment Fund that will outline the terms and conditions of the grant.  
Name 
Title 
Organization 
Signature (in ink)





Date (in ink)
____________________                                               ________________________
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